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Mission Statement 
 

Department of Psychology 
University of South Florida 

 
 The Department of Psychology is a Community of Scholars dedicated to the creation and 
dissemination of knowledge. The department is committed to furthering our understanding of the 
mind and behavior by the methods of science, as well as to the development of applications of 
the science of psychology to better the human condition and that of individual persons. In 
keeping with the mission of the University of South Florida, the department is committed to 
helping its students to acquire knowledge of psychological theories, research findings and the 
methods used by both basic and applied psychologists. The department sees as its mission 
serving the general student body, its majors and its graduate students by providing these students 
with an understanding of the importance of the scientific approach in addressing issues of human 
behavior. The department also sees as its mission the training of graduate students as 
independent scholars who will dedicate themselves to the pursuit of knowledge, even as they are 
using their training as scientist-practitioners or as clinical scientists to contribute substantially to 
the solution of pressing human problems. We see it as an important part of our mission to assure 
that our students internalize the canons of ethics of the discipline and profession, of Psychology. 
The Department of Psychology values and promotes diversity of its members and students.
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GENERAL INFORMATION 
 

UNIVERSITY OFFICE OF GRADUATE STUDIES  POLICIES AND PROCEDURES 
 

This Handbook describes important policies and procedures related to graduate study in the Psychology 
Department.  Some policies and procedures in this Handbook come from the USF Office of Graduate Studies and 
the College of Arts and Sciences.   While the most pertinent Office of Graduate Studies and College 

http://www.grad.usf.edu/catalog.php
http://psychology.usf.edu/
http://psychology.usf.edu/people/staff.aspx
https://netid.usf.edu/una/
http://psychology.usf.edu/forms/PSYaccess.aspx
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list is moderated for content and subscription membership.  Subscribe and update your email address to 
the listserv through 

http://mailman.acomp.usf.edu/mailman/listinfo/psygrads
http://mailman.acomp.usf.edu/mailman/listinfo/clpsych
http://mailman.acomp.usf.edu/mailman/listinfo/cnspsych
http://mailman.acomp.usf.edu/mailman/listinfo/iopsych
http://mailman.acomp.usf.edu/mailman/listinfo/psychat
http://listserv.admin.usf.edu/archives/psyjobs.html
http://www.grad.usf.edu/inc/linked-files/FLResidencyForm.pdf
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Graduate Studies acceptance letter. If the student feels that their initial classification is in error, they have 
until the last day of the term to contact the appropriate admissions office and request a re-evaluation.  
Note that certain non-

http://www.leg.state.fl.us/
http://usfweb2.usf.edu/admissions/
http://www.registrar.usf.edu/Residency/
http://www.usf.edu/gems
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Students who receive a grade of less than “B-” in a core or graduate methods course must either retake 
that course at the earliest possible date or complete alternative remediation acceptable to the course 
instructor. Following a second grade of less than “B-”  in the same course, the student must receive 
approval of the Graduate Program Committee to retake the course a third time.  However, repeated failure 
to achieve a grade of “B-”  or better in core courses and graduate methods courses may be grounds for 
termination from the program.  Effective July 1, 2011, federal regulations require significant changes to 
the Satisfactory Academic Progress (SAP) policy for financial aid recipients, adding new restrictions (see 
http://usfweb2.usf.edu/finaid/other/satisfactory_progress.aspx). 
 
Course Waivers 
 
A course waiver means that a student, by virtue of previous coursework, need not take a particular 
required course.  Under some circumstances, a required course could be waived and the student would 
receive credit for the course.  This would be the case, for example, if the student had taken a comparable 
graduate-level course at another institution or had taken that same course as a non-degree seeking student 
at USF.  Such a student should apply both for a course waiver and a transfer of credit (see below).  Under 
other circumstances, a required course could be waived but the student would not receive credit hours for 
the course.  This would be the case, for example, if the student had taken several courses on this topic as 

http://psychology.usf.edu/policies/forms/coursewaiverform1106.doc
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Changes to the committee must also be approved by the Graduate Program Committee.  A departmental 
Changes to Committee form must be filed.  These forms are available on the department’s website and 
should be submitted to Laura Pierce in PCD 4114A for routing (degree-seekers also see the College 
Changes to Committee form in M.A. Degree section).  Students are required to justify committee 
changes.  Typically, scheduling difficulties are not sufficient reasons for requesting such changes. 
 
Should the faculty status of any committee member change (e.g., through resignation from a faculty 
position at USF), the Graduate Program Committee must be notified in writing.  It is possible that the 
committee will have to be reconstituted if it no longer meets the criteria set forth above. 
 
Thesis Research 
 
The master’s thesis must be completed within five years of admission.  All students must register for at 
least six hours of PSY6971 Thesis credit at any time prior to the final defense of the thesis, if they plan to 
obtain an M.A. degree (see M.A. Degree section). Students not planning to obtain an M.A. degree should 
register for at least six hours of PSY6917 Directed Research credit. 
 

http://psychology.usf.edu/policies/forms/ThesisDefenseAnnouncementTemplate.docx
http://www.cas.usf.edu/students/data/Successful%20Defense%20Thesis.doc
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M.A . Degree 
 
The master’s degree must be completed within five years (end of fall semester of year 4 for I-O) from the 
date of admission.   
 
In addition to the thesis research requirement described above, students who wish to pursue the formal 
M.A. degree from the Office of Graduate Studies must also comply with the following guidelines.  Note 
that the M.A. degree is required for the clinical but not other areas, but an M.A. degree is required for any 
student to serve as a course instructor.  It is highly recommended that all CNS students obtain a master’s 
degree. 
 
Students who plan to seek a formal M.A. degree must file prior to the appointment of the Thesis 
Committee the college’s Graduate Student Supervisory Committee Appointment Form.  This form is 
available on the department’s website and also on the College of Arts and Sciences website 
(http://www.cas.usf.edu/gus/data/CommitteeForm.doc). Although this form is required by the College 
and not by the department, students are advised to submit it in order to keep open the option of applying 
for the degree subsequently.  Also see the department’s master’s thesis committee form and required 
justification, as mentioned in the Thesis/M.A. Committee section, that should be submitted to Laura 
Pierce, along with the signed College committee form.   
 
Students must register for a minimum of two (2) hours of Thesis credit 

mailto:mirabal@usf.edu
http://psychology.usf.edu/forms/RoomReservation.aspx
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 • email to Laura thesis defense announcement 
http://psychology.usf.edu/policies/forms/ThesisDefenseAnnouncementTemplate.docx 
 • thesis defense, and signed Successful Defense form (Master’s) 
http://www.cas.usf.edu/students/data/Successful%20Defense%20Thesis.doc 
 • final manuscript submission* (by deadline) 
 • department pdf files of thesis and vita 
 • commencement*  
*degree-seeking students only 
 
General University Requirements 
   
The semester prior to final manuscript submission, the student is required to register for and attend an 
Office of Graduate Studies ETD Workshop (not to be confused with ETD Registration).  Early in the 
semester in which the thesis will be defended, the student should submit a degree application and 
graduation survey before the deadline.  These are available through OASIS, click on the Student menu 
and select Apply for Graduation. Prior to students applying for Master’s degrees, you must first email the 
CAS Graduate Area (cas-gusgradarea@usf.edu) with your name, UID#, major code PSY, and 
Concentration code (CL=PSC, CNS=PCN, IO=PSI), because OASIS will only allow Ph.D. degree entry 
because of your doctoral student status in our Psychology doctoral program.  The student should submit 
the online ETD Registration (not to be confused with ETD Workshop) prior to the Final Manuscript 
deadline.  The student should also create a new account on the USF ProQuest website. 
 
An electronic copy of the final manuscript is required by the Office of Graduate Studies (see 
http://www.grad.usf.edu/ETD-res-main.php).  Prior to submission, the student should review University 
format requirements, forms, and deadline as specified at the same url.  

http://psychology.usf.edu/policies/forms/ThesisDefenseAnnouncementTemplate.docx
mailto:the
http://psychology.usf.edu/policies/forms/ThesisDefenseAnnouncementTemplate.docx
http://www.cas.usf.edu/students/data/Successful%20Defense%20Thesis.doc
mailto:lpierce@usf.edu
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Pierce (PCD 4114A) for routing.  Students are required to justify changes.  Typically, scheduling 
difficulties are not sufficient reasons for requesting such changes. 
 
Should the faculty status of any committee member change (e.g., through resignation from a faculty 
position at USF), the Graduate Program Committee must be notified in writing.  It is possible that the 
committee will have to be reconstituted if it no longer meets the criteria set forth above. 
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the requirements of the graduate minor.  Courses used to satisfy the minor requirement may not be used to 
satisfy the tools of research requirement (see below). 
 
Students should receive written approval before starting minor coursework.  The program’s Area Director 
must approve the proposed course of study.  Students must submit a detailed description of the proposed 
Minor course of study to their M.A. or Ph.D. committee for approval. This proposal will contain 
descriptions of courses planned, an explanation of the relationship of the proposed Minor to the primary 
course of study, and an appropriate time for completion of the Minor. It is expected that the student will 
complete the Minor requirement in about one year. A copy of the approved course of study must then be 
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The semester prior to final manuscript submission, the student is required to register for and attend an 
Office of Graduate Studies ETD Workshop (not to be confused with the ETD Registration).  Early in the 
semester in which the dissertation will be defended, the student should submit a degree application and 
graduation survey before the deadline.  These are available through OASIS, click on the Student menu 
and select Apply for Graduation.   The student should submit the online ETD Registration (not to be 
confused with the ETD Workshop) prior to the Final Manuscript Submission deadline.  The student 
should create a new account on the USF ProQuest website, and register to complete the SED Survey. 
The Dissertation Defense (or Final Oral Examination) shall be presided by a Defense Chair who is a 

http://www.cas.usf.edu/gus/data/RequestDissertationDefense.doc
http://www.cas.usf.edu/gus/data/SuccessfulDefenseForm.doc
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Ph.D. Requirements Timeline Guide: 
 • committee selection 
 • department and college dissertation committee forms 
 • attend ETD workshop in a semester prior to final manuscript submission 
 • draft of dissertation proposal to committee 1-2 weeks before proposal date 
 • dissertation proposal 
 • degree application and graduation survey through OASIS(by deadline) 
 • ETD registration online (by deadline) 
 • Create a new account on the USF ProQuest website 
 • Register to complete the SED Survey 
 • set defense date with committee, room reservation request online form  
  (http://psychology.usf.edu/forms/RoomReservation.aspx). 
 • dissertation draft to committee 4 weeks before defense date 
 • defense forms to Laura Pierce 2-1/2 weeks before defense date 
 • dissertation defense 
 • final manuscript submission (by deadline) 
 • department pdf file copy of dissertation and vita 
 • commencement 
 
It is the student's responsibility to be aware of and satisfy all departmental requirements and 
deadlines. In addition, the student is responsible for obtaining all necessary signatures. Major professors 
or department staff members cannot be expected to complete these tasks. Likewise, it is the student's 
responsibility to check the Graduate Catalog for all University requirements and deadlines.  
 
 

COURSE LOAD 
 
General University Requirements 
 
See current Graduate Catalog.  
 
Students must be enrolled for a minimum of two thesis hours during the semester that the thesis is 
submitt

http://psychology.usf.edu/forms/RoomReservation.aspx
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After the first week (past online drop/add deadline), students will no longer be able to make changes from 
graduate-level courses themselves online through OASIS. Students will be required to submit an Office of 
Graduate Studies Petition form (http://www.grad.usf.edu/inc/linked-files/Graduate_School_Petition.pdf) 
and select “drop”  or the appropriate action needed, along with a brief letter of justification, in order to 
have their request considered for approval. Students should fill out the form, sign on the student signature 
line, and obtain the signature of the Instructor(s). International students should also obtain the approval 
and signature of the ISSS advisor.  The petition form along with the justification letter should be 
submitted to Laura Pierce, who will obtain the Department signature and forward it to the College. Be 
careful to maintain the minimum total enrollment credit hours required for tuition waiver purposes. 
 
Graduate, Instructional, Teaching, and Research Assistants should be full-time students, enrolled in nine 
(9) or more credit hours toward their degree in each of the employed fall or spring semesters, and six (6) 
or more hours in the summer semesters.  

http://www.grad.usf.edu/inc/linked-files/Graduate_School_Petition.pdf


mailto:lpierce@usf.edu
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College, and the Dean of the Office of Graduate Studies. If the leave is granted, the time absent does not 
count against the student’s time limit to obtain the degree.  Students need to be enrolled the first semester 
after the leave expires.  Students returning from an approved LOA must reactivate their status by 
contacting the Office of Graduate Studies for procedures.  Doctoral Candidates returning from a LOA 
must also have their candidacy status reactivated. 
 
Under rare circumstances, the Office of Graduate Studies may approve a Time Limit Extension (TLE).  
However, students are allowed only one TLE during their graduate training.  Any TLE request must 
contain a comprehensive work action plan showing benchmarks that will be completed during the 
extension.  The TLE form (http://www.grad.usf.edu/inc/linked-files/Time_Limit_Extension_Form.pdf) and 
benchmarks must be submitted at least one semester prior to the end of the time limit for the student’s 
course of study, or degree requirements.  A TLE request for a student already out of compliance will not 
be approved.  Students who exceed the time limitations may have their regi
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TEACHING EXPERIENCE  
 
Teaching experience is not a departmental requirement, but may be required by the student's departmental 
program area. Teaching experience for students planning academic careers is strongly recommended. To 
serve as the primary instructor for a course, students must have earned the M.A. degree, be in good 
standing, and have expertise in the subject matter to be taught. 
 
Students who are first-time instructors must register for PSY 6947 (Graduate Instruction Methods).  They 
should consult Dr. Jane Noll for the appropriate number of hours. Opportunities for enhancing teaching 
skills are available through the department's teaching workshops and the Academy for Teaching and 
Learning Experience (ATLE).  
 
As of Fall 2016, Title IX & VAWA Training is required for new students. USF policy regarding 
“Responsible Employees” under Title IX has recently been updated to ensure all GA/TA are fully trained 
in their responsibilities as mandated reporters to report sexual harassment, including sexual violence. If 
your duties include classroom instruction, supervision of any student at any level, or work with any study 
organization, you are required to attend one of the training sessions. The Office of Graduate Studies will 
send out an email providing more information, and will also provide the training at the Orientation for 
New Graduate Students. 
 
 

RESEARCH REQUIREMENT  
 
The minimal research requirements in the Department are represented by the thesis and dissertation. A 
minimum of six (6) thesis hours (or PSY6917 Directed Research hours if not planning to obtain a 
master’s degree) and twelve (12) dissertation hours are required (PSY 6971 and PSY 7980, respectively). 
Students are expected to be involved in research activities and projects beyond these formal minimal 
requirements, including participating in area brown bags, attending department
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qualified RCR training to their Program Director and Office of Graduate Studies, in the first 
semester enrolled in a doctoral program. Previous RCR training should have been completed within 
the past year. Students will be unable to register for courses in a future semester until successful 
fulfillment of this RCR requirement. Once the training is completed, the Registration hold will be lifted. 
 
 

STUDENT EVALUATION 
 
General University Requirements.  See current Graduate Catalog. 
 
Departmental Policy 
 
The preparation of high quality scholars requires close monitoring of academic and professional 
competence to ensure that students are well prepared and competitive for a career in their chosen field. 
Students must show evidence of research competence, competence in any clinical, practicum, or teaching 
placements, and competence in the classroom.  Evidence of research competence includes (but is not 
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PROGRAM AREA REQUIREMENTS  
 

REQUIRED STUDY FOR THE PH.D. IN CLINICAL PSYCHOLOGY 
 
I. Residency Requirement 
 
The Doctoral Training Program in Clinical Psychology requires a minimum of four years of full-time 
academic training on-site in addition to the completion of an internship that is accredited by the American 
Psychological Association or the Canadian Psychological Association. To complete all coursework, 
research, and clinical practicum requirements, students register for a minimum of 90 credits (which is the 
minimum number of credits set by the department for awarding of the Ph.D.).  Individual concentrations 
may require more than 90 hours for accreditation.   
 
II. Curriculum  
 
Courses Relevant to Discipline Specific Knowledge (DSK): Breadth of Knowledge in Psychology 
 
Foundational Content Courses. All clinical students are required to take four foundational content courses 
in psychology. Students who receive a “C+” or lower in any of these courses must retake that course at 
the earliest possible date or gain approval from the instructor for an alternative form of remediation. 
Following a second grade of “C+” or lower in the same course, the student must petition the clinical 
faculty to retake the course a third time. Note that a grade of “B-” or above in these courses is considered 
a “passing” grade. 
 
Students must take one course in each of the following areas.  The courses listed below are approved for 
meeting the foundational content requirement for each area.* 
 
 Biological aspects of behavior 
 Topics in Clinical Psychology (CLP 6937): Human Neuropsychology/ Cognitive Neuroscience  
 Physiological Psychology (PSB 6056) 
  
 Social aspects of behavior 
 Social Psychology (SOP 6266) 
 
 Cognitive aspects of behavior 
 Cognitive Psychology (EXP 6608) 
 
 Affective aspects of behavior 
 Grad Seminar in Experimental Psychology (EXP 7099)
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1. Regression plus lab (4 credits) (PSY 6217: Regression) 
2. Multivariate Statistics (choose from EDF 7484: Statistical Analysis for Educational Research III 

or GEY 6403: Multivariate Statistical Analysis for Aging Research) 
3. Psychometrics (4 credits) (choose from PSY 6217: Research Methods and Measurement 

[Psychometrics] or EDF 7437: Advanced Educational Measurement I) 
 

4. Plus ONE additional methods course (3 credits each).  Students may choose from the list of 
approved courses below.  Students wishing to fulfill this methods requirement with any course 
not listed below must submit a request to the clinical faculty. 

 
                          Factor Analysis (SOP 6266) 

Grad Seminar in Clinical Psychology (CLP 7379): Clinical Research Methods 
Structural Equation Modeling (SOP 6266) 
Meta-Analysis (SOP 6266) 
Research Methods/Measurement (PSY 6217): Experimental Design and ANOVA  
Stats III: MANOVA/SEM/HLM  (EDF 7484) 

 
Developmental and infused coverage of DSK across other courses. Coverage of developmental aspects of 
behavior is infused across several of the clinical core courses described below, and in a more systematic 
way within the Psychological Assessment course (see below).  Advanced integrative knowledge of 
foundational DSK content areas are infused across several of the above courses (e.g., Cognitive 
Neuroscience, Emotion), and is a required competency in preparation for the comprehensive exams (see 
below).  
 
Profession-Wide Competencies 
 
Students need to complete Clinical Core Courses in the major areas of clinical science (assessment, 
interventions, and psychopathology). The following are 3- or 4-credit didactic courses that are required. 
 
History & Systems and Diversity/Multicultural Psychology 
Topics in Clinical Psychology (CLP 6937): Introduction to Clinical Psychology: History of Psychology, 
Scientific/Conceptual Foundations, and Multicultural Competency. This course is typically taken in the 
fall semester of the first year. This course introduces students to the major ideas in the discipline of 
psychology and clinical science, as well cultural and diversity issues in the field. Although cultural 
diversity and history and systems are infused into a number of clinical core courses described below, 
these topics are covered in a more systematic fashion in this course.  Finally, professional development 
and clinical science values and controversies are covered. 
 
Assessment Sequence (2 courses):  
Psychological Assessment: Theory and Research (CLP 6438) and Grad Seminar in Clinical 
Psychology (CLP 7379): Evidence-Based Assessment – include behavioral, IQ, cognitive, clinical 
assessment, and foundational developmental theories and integration of lifespan development literature (3 
credits each), typically taken in the spring semester of the first year. Part of the activities of this sequence 
continue into the summer.  
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Psychopathology (1 course) 
Psychopathology (CLP 6166): Covers psychopathology theories and research, research methods in 
psychopathology, and developmental considerations. 
   
Clinical Specialization Courses:   
Four advanced seminar clinical courses are required.  Three of these courses must be fulfilled by taking 
courses from the list of advanced clinical seminars below (i.e., at least three of the four courses must be 
taught within the clinical area).  You can petition the clinical faculty to take one of the four courses 
outside of clinical in the Psychology Department or outside of the Psychology Department.  This fourth 
course, however, can be taken inside of the clinical area. Finally, one of the four courses can be a 
methods/quantitative course relevant to clinical psychology (e.g., including one of the 
methods/quantitative courses listed above that are not being used to fulfill the Methods requirement – no 
double dipping). 
 
The following are course topics listed under CLP 7379: Grad Seminars in Clinical Psychology or CLP 
6937: Topics in Clinical Psychology that are approved as clinical specialization: 
 
 Neuropsychological Assessment 
 Emotion and its Disorders 
 Eating Disorder 
 Health Psychology  
 New Paradigms in Psychology 
 Dialectical Behavior Therapy 
 Sports Psychology 
 Veterans and Their Families 
 Clinical Research Methods 
 Advanced Psychological Intervention Seminar/Specialized Treatments 
 Advanced Psychological Assessment Seminar 
 
Ethics 
Seminar in Ethics and Professional Problems (PSY 7931–2 credits) is required in the Spring of the 
First year, and covers legal, ethical, and professional responsibilities in psychological practice. 
 
Note: Most of the clinical courses listed above (particularly the Assessment, Intervention, and 
Psychopathology courses) are typically closed to students who are not enrolled in the USF clinical 
psychology program. 
 
Sample Curriculum Plan (Bolded Courses Must Be Taken at the Noted Time) 
 
YEAR I  
Fall Semester Spring Semester 
Regression and lab PSY 6217 (4) Assessment Sequence* 

1) Psych Assessment  
2) Evidence Based 
Assessment 

 
CLP 7379  
 
CLP 6438 

 
(3) 
 
(3) 

Psychopathology CLP 6166 (3) Ethics & Professional 
Problems  

PSY  7931 
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Clinical Brown Bag Presentation Requirement: Students entering in 2014 and beyond are required to 
present their research or other professional work at the Clinical brown bag meetings at least once during 
their residence in the program. Co-presenters are allowed, such as a faculty member or another student 
co-presenter, provided the student conducts at least 20 minutes of the presentation. The presentation 
should include enough time for questions from the audience (e.g., in a 1 hour presentation, 40 min for 
formal talk and 20 minutes for Q&A). It is preferable that research presentations involve either 1) the 
proposal phase, to obtain feedback on the background and procedures or methods, or 2) the completed 
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Dissertation. Students register for PSY 7980 Dissertation (12 dissertation credits, 2 of which are required 
during the semester in which the Ph.D. degree is granted). Requirements for the Clinical Psychology 
Ph.D. degree include a Master’s degree, a successfully-defended dissertation, a minimum of 90 credit 
hours taken (with B- or better for each course), completion of all required coursework, and a one-year 
clinical internship. Individual concentrations may require more than 90 hours for accreditation. 
 
Non-Clinical Thesis/Dissertation Chairs. Students who have a major advisor or thesis/dissertation chair 
from outside the clinical area must have a faculty co-chair in the clinical area. 
 
Note that the Doctoral Training Program in Clinical Psychology is a full-time, 12-month program, so 
research, clinical, and scholarly activities are expected to be maintained throughout the year (including 
summers). 
 
VI
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Major Area Paper Option: Students who are in good standing in the program have the option of 
requesting to write a Major Area Paper (MAP) in lieu of the Comprehensive Examination. 
 
Approval . A minimum of three clinical faculty on the doctoral committee (including your major 
professor) must grant approval for this option.  Your major professor should first contact the other clinical 
faculty on the doctoral committee (before you do) to discuss whether you would be an appropriate 
candidate for the MAP option. You will provide the three clinical faculty on the doctoral committee with 
a written proposal for the Major Area Paper (including an outline, elaboration on the scope and depth of 
the paper, and list of references). This written proposal will be discussed in the proposal meeting with the 
three clinical faculty on the doctoral committee.  The three clinical faculty on the doctoral committee will 
then help you develop a plan of action to complete the Major Area Paper.  
 
You may discuss with your major professor and any other faculty only conceptual issues related to the 
major area paper. Your major professor and other faculty may not discuss or coach you on issues 



 

- 27 - 

recommendations and complete the MAP. 
 
VI I . In-House Clinical Practicum: Psychological Services Center (PSC) 
 
All students are required to train in the PSC across their 2nd to 5th years in the program. 
 
During their first year in the program, students are typically trained on applied assessment skills within 
Psychological Assessment (CLP 6438) and Grad Seminar in Clinical Psychology (CLP 7379): 
Evidence Based Assessment, taken in the second semester of the first year. In addition, they will engage 
in limited supervised hands-on training with clients during the summer after their first year to prepare 
them for work with clients. Thus, students should expect to be around for most of the summer. 
 
During the Fall of their second year (first year of training at the PSC), students will enroll in Clinical 
Psychology Interventions (CLP 7188) and Practicum and Internship in Clin Psych (PSY 6946): 
Clinical Skills for Psychological Intervention, taught by the director of the clinic (in addition to 
registering for one credit of clinical practicum with their direct clinical supervisor—see below). During 
this year, students will be required to complete 4 assessment cases and maintain an additional caseload of 
3 therapy cases at a time. Second year students will receive their clinical training at the PSC (and in 
research labs if applicable) and not at externship/placement sites. 
 
In years 3-5 in the program, a case-load of two clients is required, across assessment or therapy.  
 
For each Fall and Spring semester, students in any supervision group must register for at least one credit 
of Clinical Practicum (PSY 6946) for that supervision group. Thus, if a student is in two supervision 
groups, he/she must sign up for supervision under each of the supervisors separately. All supervisors, 
including adjunct faculty, should have their own section of PSY 6946. Note that these sections are 
typically closed to students who are not enrolled in the USF clinical psychology program. 

http://www.apait.org/
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Students are required to discuss and get approval from their major professors before applying for unpaid 
externships (see Clinical Placement Application Approval form). Faculty mentors are asked to monitor 
the number of placements and hours of work students are applying to.  Note that paid or unpaid clinical 
work associated with an outside faculty member’s research project/grant (not the student’s major 
professor) is considered an externship/placement vetted by the Clinical Placement Committee.  Paid and 
unpaid research 
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X. Outside Work Requests  
 
Students have to inform the clinical faculty regarding any work or appointment to which they intend to 
apply outside of the department or not sponsored by the area (i.e., not part of our externship/placement 
system), including during the summer. The faculty have vetted the supervisors and placement sites that 
are currently sponsored by the program, to ensure the best possible training of our students consistent 
with our clinical scientist values. When new opportunities come up for students, please submit 
information to the faculty for review before you apply for these or commit to them. You can do this in 
one of two ways: 
 
(1) If students hear about potential paid placements, they should have the supervisor at the potential 
placement submit information to the placement committee. Specifically, if it's a new 
placement/externship site (not in our placement system), and the site directors are interested in recruiting 

http://www.appic.org/
https://studentaid.ed.gov/sa/repay-loans/deferment-forbearance
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Program Director.  You may be entitled to specific help under the Americans with Disabilities Act 
(ADA).  Even if you do not meet criteria under the ADA, the Clinical Faculty and the Department are 
committed to helping students excel in their graduate school experiences and in their professional 
development. 
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they are conveying confidential information that you would rather they not include in their 
email/text messages. Always speak to your supervisor about their preferences in this regard.  

2. With email, keep in mind that everything you write may exist perpetually or be retrievable, so be 
thoughtful about what you write. Emails sent via the USF email system are considered public 
records. Participation in listservs include the peril of inadvertently writing things to a much more 
public audience than intended, so be cautious with posts to such forums. 

3. With social networking sites such as Facebook, utilize privacy settings to limit access to your 
pages and personal information. Use thoughtful discretion when considering “friend” requests 
and consider the boundary implications. For example, it is not advisable to become virtual 
“friends” with clients or former clients or undergraduates for whom you have supervisory or 
evaluative responsibilities. 

4. Online photo and video sharing, including within social networking sites, should be considered 
very public venues, and use discretion when posting such information.  

5. Be mindful of voicemail greetings or email signatures to make sure that they reflect a maturity 
and professionalism that you would want to portray to the public. 

It is not the intention of the USF clinical psychology program to interfere in your personal life or to limit 
your ability to enjoy the benefits of online activities, express your personality or opinions, or have a little 
fun. As with off‑line activity, we encourage you to be mindful of the implications and make efforts to 
protect your professional image and reputation. Trainees are reminded that, if you identify yourself as a 
graduate student in the program, then the program has an interest in how you portray yourself and the 
program.  The program does not monitor students’ presences online, with the exception of any university-
based webpages; however, if evidence of unethical practices are conveyed to program faculty (e.g., 
revealing potentially confidential information online or over email), the information may be used by the 
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 Comprehensive Examination. The comprehensive exam covers material related to the student's 
area of research. Its purpose is to prepare the student for the dissertation and help define the student as a 
scholar.  Reading for the exam is a process that should start as soon as the student begins graduate school. 
Communication with the entire Ph.D. committee prior to developing a formal reading list is strongly 
encouraged; the doctoral committee should be formed and approved as soon as the exam areas are 
conceptualized.  [Note that, if the topic of the dissertation changes following the comps process, the Ph.D. 
committee may be revised.] To prepare for the exam, the student will submit a description of the scope of 
the exam, descriptions of the specific areas of focus, and a reading list to the faculty advisor. The advisor 
amends the list and then submits it to the student's doctoral committee for further revision and eventual 
approval.  This process can be accomplished through electronic communication or in a meeting of the 
committee. Approval of the plan and reading list must be documented by means of the CNS 
Comprehensive Exam/Major Area Paper Plan Approval Form, available on the department’s website.  
Copies of previous students’ reading lists are available on Canvas under Courses and Groups within the 
CNS Psychology Graduate Students organization site (ORG 00681). Students are required to submit 
electronic copies of their approved plans and reading lists to the Area Director for this archive. 
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students’ major area plans and papers are available on Canvas under Courses and Groups within the CNS 
Psychology Graduate Students organization site (ORG 00681).  Students are required to submit electronic 
copies of their approved plans and reading lists to the Area Director for this archive.  
 
Following committee approval, the student must write the MAP independently as a single-authored work, 
though the student may consult committee members about general conceptual issues and the outline of the 
paper.  Neither the advisor nor any committee member may discuss specific content or the actual writing 
of the paper or see the written product until it is submitted to the entire committee for review.   
 
The committee’s evaluation should be modeled after the journal review process.  Evaluations may include 
“accept,” “accept with revisions,” “revise and resubmit,” or “reject.”  Evaluations will be accompanied by 
any constructive feedback necessary for the student to produce an acceptable product. The student must 
also have an oral defense and discussion of the MAP with the committee.  If the committee concludes that 
the student is unable to produce an acceptable revision, it may recommend that the student take a 
comprehensive exam.  Successful completion of the major area paper must be documented by means of 
the CNS Comprehensive Exam/Major Area Paper Completion Form, available on the department’s 
website.  Students are required to submit electronic copies of their approved major area papers to the CNS 
Area Director for the area’s archive.  Although it is not required, ideally this paper will be submitted to a 
journal to be reviewed in the usual manner.  Students should pass the major area paper no later than the 
fall of their 4th year in time to apply for and be admitted to doctoral candidacy.  Students who do not get 
their final MAP approved by the spring of their 4th year will be placed on probation; those not getting it 
approved by the fall of their 5th year will be dismissed.   
 
CNS Brown Bags 
 
The CNS area holds regular brown bag research presentations, typically Fridays at 1:15.  The purpose of 
brown bags is for members of the area (and department) to learn about current research being conducted 
by CNS graduate students and faculty.  It is also an opportunity for graduate students to hone their 
professional and intellectual skills.  All CNS graduate students are required to attend brown bags and, 
following their first year, present annually. 
 
Checklist of Forms for CNS Graduate Students 
 
See http://psychology.usf.edu/policies/students/ for links to these and other forms and policies.  Take note 
of emails from Laura Pierce and the CNS Area Director regarding the timing of these forms and various 
departmental and grad studies processes. 
 
Transfer of Credit and Course Waivers 
 Graduate Transfer Courses (Office of Graduate Studies website) 
 Course Waiver Form  
Courses 
 Minor Form 

Tools of Research Form 

http://psychology.usf.edu/policies/students/


 

- 36 - 

Successful Defense form (Master’s Thesis) 
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Advanced Methods 1 
Seminar 3 
Core 2 if needed 
 
Placements 
Teaching or research  
assistantship 

Seminar 4 
Seminar 5 
 
Placements 
Teaching or research 
assistantship 

 
Placements 
Teaching or research 
assistantship 

3 Research 
Defend thesis, attend + 
participate in brown bags, 
attend dept colloquia 
 
Courses 
Advanced Methods 3 
Seminar 6 
 
Placements 
Teaching, research, or applied 
assistantship 

Research 
Prepare thesis for publication, 
attend + participate in brown 
bags, attend dept colloquia 
 
Get PhD committee approved 
Comps/MAP 
Obtain approval for 
comps/MAP plan from the PhD 
committee 
 
Courses 
Complete remaining 
coursework, if any 
 
Placements 
Teaching, research, or applied 
assistantship 

Comps/MAP & Research 
Begin reading (or preparing 
MAP); conduct pilot 
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Teaching or research 
assistantship 
 
Jobs and Post Docs 
Apply for jobs or post docs 

Teaching or research 
assistantship 

 
Milestones for the Doctorate 
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Take >2 Thesis Hours Semester Thesis is 
Submitted to Grad School 

Fall 2019 

Submit Defense Announcement to 
Laura Pierce and Defend Master’s 
Thesis 

End of Fall Semester,  3rd 
Year 

Fall 2019 

ETD Registration By 4th week in 3rd year Fall 201
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Defend Dissertation Before 14th Week of Spring 
Semester, 5th year 

Spring 2022 

Submit Required Forms to Office of 
Graduate Studies 

By 14th Week of Spring 
Semester, 5th year 

Spring 2022 
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Coursework 
 
A variety of foundation courses, seminars, and methods courses addressing developmental issues are 
available. These may be used to fulfill CNS doctoral requirements for seminars, the minor, and tools of 
research.   
 
For more information about this specialization, please contact Dr. Ojanen or Dr. Bryant. 
 
 

REQUIRED STUDY FOR THE INTERDISCIPLINARY PH .D. 
IN SPEECH/LANGUAGE/ HEARING SCIENCES  

 
The program of doctoral studies offered at the University of South Florida by the Departments of 
Psychology and Communication Sciences and Disorders in Speech/Language/Hearing Sciences is a 
specialization within the Ph.D. program in CNS. The curriculum is designed to provide students with a 
solid foundation in behavioral science and specialized study in an area of normal or disordered speech, 
language, or hearing processes. There is a strong emphasis on preparation of students for careers in basic 
and applied research in academic, clinical, or corporate settings. Students in the interdisciplinary program 
will have two advisors, one each from Psychology and Communication Sciences and Disorders. These 
advisors will help the student design a program of study and supervise the master’s thesis and doctoral 
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Like all other students in the Psychology doctoral program, students in the interdisciplinary program must 
be enrolled full time. 
 
 

REQUIRED STUDY FOR THE PH.D. IN  
INDUSTRIAL -ORGANIZATIONAL PSYCHOLOGY 

 
Our program is a rigorous training experience intended to provide students with sound research skills and 
expertise in quantitative methods. We prepare students for university faculty positions as well as research-
oriented positions in government and industry. Research skills are emphasized as the essential foundation 
for both academic and applied careers. This includes conducting research studies, presenting papers at 
conferences, writing journal articles, teaching, making presentations, and internships. Research is an 
integral part of the program, and students are expected to be involved in research by completing a 
master’s thesis and a doctoral dissertation, in addition to other projects. Submitting the M.A. thesis or 
equivalent to conference or journal for presentation and publication is a requirement. The brief outline of 
the program of study that follows is drawn from the longer official description from the I-O Handbook, 
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OCCUPATIONAL HEALTH PSYCHOLOGY  
 
The I-O program offers a specialization in occupational health psychology (OHP). This is an 
interdisciplinary curriculum consisting of at least two seminars from Psychology (Occupational Health 
Psychology (required) and either Work-Family or Stress and Coping) and an extended 5-course minor 
from Public Health (e.g., Environmental and Occupational Health, Industrial Ergonomics, Safety and 
Health Administration, Social/Behavioral Science Applied to Health, Categorical Data Analysis, and 
Longitudinal Data Analysis). A number of non-classroom training experiences/opportunities also are 
available through this program to enhance knowledge and skills in the OHP area. Requirements for the 
traineeship fit within the I-O requirements such as the minor, advanced methods electives, and 7 elective 
graduate courses. OHP students are required to take one OHP topic as part of their comprehensive 
examination. 
  
 

PROFESSIONAL CONDUCT 
 
Professional conduct is often a sensitive issue in academic departments, and many people prefer not to 
discuss it.  As a result, it is often only addressed after a serious problem has developed.  To avoid such 
problems, it is important that everyone be aware of what is and is not acceptable professional behavior by 
members of the Psychology Department.  
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legal decisions that suggest that an educational institution and even its employees might have financial 
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ombudspersons' task to listen to all concerns brought before them and to help in sorting out the problem. 
Their actions can range all the way from helping to define the problem and assess its severity to, with the 
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RESEARCH 
 

COMPUTER SERVICES FOR 
GRADUATE STUDENTS IN PSYCHOLOGY  

 
Critical aspects of the research enterprise are, of course, data analyzing and word processing. This section 
describes facilities available on the Tampa campus. 

Psychology’s Open Use Computer Lab  
 
There is an open use computer lab for the department’s graduate students located in PCD 4116.  This lab 
requires a key.  Students should request PCD building lab keys and building card swipe access via the 
Psychology Building and Computer Access Form at http://psychology.usf.edu/forms/PSYaccess.aspx.  
You will need to activate your USF NetID before filling out this form.  You will receive an email or 
postcard from the Key Shop PPC110B when your keys are ready to pick up, and you must present a USF 
ID.  In the Comments section, please enter ‘I need an alarm code’.  The classrooms and computer labs 
have alarm systems which are active at night after normal business hours.  Your alarm code will allow 
you to enter the rooms without activating the alarms.   
 
USF Computer Services 
 
The NetID is your computer user identification at the University.  Students, faculty, and staff are 
automatically eligible to obtain a NetID. With its associated password, the NetID allows you access to a 
variety of online services offered by the entire University system through MyUSF (https://my.usf.edu/), 
such as: 
• Canvas online courseware 
• Student email accounts with Google Apps for Education 
• Computers in your faculty's lab and in classrooms 
• Computer labs on multiple locations around campus, including PSY Grad Lab (PCD 4116) and  
 the PCD 2nd floor computer labs. 
• USF Library online services, like journals (http://www.lib.usf.edu/) 
• Wireless Access (http://www.usf.edu/it/class-prep/wireless.aspx) 
• USF Computer Store purchasing and special discounts 
• 

http://psychology.usf.edu/forms/PSYaccess.aspx
https://my.usf.edu/
http://www.lib.usf.edu/
http://www.usf.edu/it/class-prep/wireless.aspx
http://www.usf.edu/it/class-prep/downloads.aspx
http://www.usf.edu/it/class-prep/downloads.aspx
https://netid.usf.edu/


 

- 47 - 

7. Click on 'Select this Net ID for Activation' 
8. Follow the on-screen instructions to set your secret question and opt in/out of USF Emergency  
 Notification System and click 'Submit'. 
9. Create your password. Note: Passwords must contain both letters and numbers but no dictionary 

http://psychology.usf.edu/forms/PSYaccess.aspx
http://www.usf.edu/it/
http://www.lib.usf.edu/
http://www.symantec.com/security_response/landing/risks/hoaxes.jsp
http://www.apa.org/ethics/
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Institutional Animal Care and Use Committee (IACUC). All IRB submissions are within the online 
system called eIRB and can be accessed at the IRB website.  Submissions are first routed to the 
department’s scientific reviewer before going on to the IRB.  In no case may research commence without 
written approval from the appropriate University office. 
 
Suggestions for Dealing with Sensitive Data 
 
Researchers who plan to use clinical inventories in their studies should, in their IRB review materials, 
address confidentiality sufficiently because of the sensitivity of the data they are collecting.  Furthermore, 
they should describe procedures for referring individuals identified as needing treatment for conditions 
such as depression.  Optimally, participants in need of treatment should be aware of the facilities available 
within the University, particularly the Counseling Center for Human Development and Psychological 
Services Center. However, our desire that these participants be made aware of services must be 
considered in light of the potentially harmful effects of implying that the participant is in some way 
psychologically troubled. We suggest that researchers avoid mentioning psychometric categories or 



http://usf.sona-systems.com/
http://usf.sona-systems.com/
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their study and should provide this information to the Participant Pool Committee Chair to justify their 
request. Be aware that any posted advertisements, emails, or notices of research must be approved by the 
IRB prior to use.  
 
Prescreening 
 
An added feature of the Sona program is the prescreening option in which researchers can present 
questions for inclusion/exclusion screening purposes.  The program can offer experiments to students who 
meet certain criteria according to their answers on the prescreening questionnaire.  However, responses to 
prescreen questions cannot be downloaded and matched to specific participants, i.e., prescreen responses 
cannot be used as data.  Researchers who wish to use these options are responsible for compliance with 
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program will keep track of who has signed up and will automatically award points for participation unless 
researchers indicate that a student did not show up for the research session.   
 
A potential participant who fails to appear at the agreed upon time and who fails to cancel the 
appointment (i.e., a “no show”) will not receive any points. Researchers CANNOT penalize participants 
for no shows, because a no show may constitute a legitimate decision to withhold consent. Awarding 
penalties (e.g., negative points) for no shows is against government and IRB regulations. Sona keeps track 
of the number of “no-shows” for each registered student.  The IRB and government regulations do allow 
instructors to offer incentives for zero no-shows.  For example, an instructor may specify in Sona credit 
guidelines that students can/must earn X points of Sona credit, and they will earn 1 point if they earn the 
X points with zero no-shows.  The Sona administrator provides information regarding points and no-
shows to instructors at the end of the semester. 
 
Missed/Cancelled Research Sessions 
 
Occasionally, a researcher will have to cancel an in-lab appointment because of schedule conflicts, 
apparatus breakdowns, etc.  
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Awards 
 
 Clinical A lumni Award for Citizenship :  This award honors a current graduate student who has 
shown superior "citizenship" behaviors in graduate school during the previous year. Nominations are 
accepted from students, faculty, and staff.  The award provides a small stipend, and the winner's name is 
placed on a plaque located in the Psychology Department. Information on the criteria for selection and the 
application procedures are promulgated via email by the Director of Clinical Training. 
 
 Professor Charles D. and Carol Spielberger Endowed Fund Award:  This award is given 
annually to a graduate psychology student(s) studying the relevance of planned or on-going research in 
the priority fields of study, which are Emotions, Personality, and Clinical and Health Psychology.  It will 
be used to provide summer funding for incoming graduate students. This award will be given to an 
incoming clinical psychology student who plans to study in the priority fields of study, which are 
Emotions, Personality, and Clinical and Health Psychology. 
 
 Walvoord Verizon Wireless Work-Family Research Endowment in Honor of Dr. Tammy D. 
Allen:  In cooperation with Verizon Wireless, a USF alum has established a research endowment to 
support work-family research conducted by USF psychology graduate students. The endowment is 
awarded annually and honors Dr. Tammy Allen for her dedication to mentoring graduate students.  The 
purpose of the award is two-fold: 1) Facilitate work-family research by underwriting the cost of research 
materials, and 2) Encourage research that results in manuscript submission to an appropriate peer-
reviewed research journal. 
 

Eve Levine Graduate Teaching Award:  This award provides a stipend, and the winner's name 
is placed on a plaque located in the Psychology Department. The award is made in the spring of every 
year. Requirements include advanced standing and teaching two courses in a given year.  Information 
about this award will be promulgated via email. 
 
 Stephanie and Adele Gilbert Award for Research on Women:  This annual award is given to a 
psychology graduate student who completes a thesis or doctoral dissertation relevant to women’s issues. 
Graduate students from all areas of psychology are eligible to apply.  Information on the criteria for 
selection and the application procedures will be promulgated via email. 
 
 Richard LaBarba Memorial Scholarship: This scholarship is given annually to a current 
graduate student who has excelled in work on developmental psychology or developmental 
psychopathology. 
 
Research Funding 
 
 The Clinical Psychology Association:  This graduate student organization was established to 
help secure additional funds for clinical graduate students’ research studies that are not covered by other 
funding mechanisms.  For more information, please contact Edelyn Verona, Director of Clinical Training. 
   

Richard F. Pride Fellowship:  This award is made to minority students pursuing doctorates.  See 
http://usfweb2.usf.edu/ibl/Pride/pride.html. 

 
The Valerie Reed Memorial Scholarship:  An annual scholarship is awarded to an outstanding 

student in the Clinical Psychology program. Information on the criteria for selection and the application 
procedures can be obtained from the Director of Clinical Training. 
 

http://usfweb2.usf.edu/ibl/Pride/pride.html


http://www.apa.org/apf/funding/cogdop.aspx
http://www.apa.org/apf/funding/cogdop.aspx
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Travel 
  
 The travel section on the Psychology Department’s Policies & Procedures website 
(http://psychology.usf.edu/policies/travel/) describes the correct procedures for travel authorization, 
reimbursement, and links to appropriate forms. 
 

Tr avel Grants:  USF’s Student Government (SASSC Travel Office) has a Conference 
Presentation Grant Program.  Application materials (including instructions and policies may be found at 
http://www.sg.usf.edu/index.php/bureaus/business-office/conference-presentation-grant and 
http://psychology.usf.edu/policies/forms/CPGP%20Application%20Form.xlsx.  Grants are made 
available on a first-come, first-served basis each fiscal year (July-June), so it is advantageous to apply 
early for funding. As of 2012, these funds cannot be received if students use other university or 
departmental funds for that particular conference. Neuroscience students can apply for the Signature 
Interdisciplinary Program in Neuroscience (SIPIN) Student Travel Award Program to partially defray 
travel expenses for students to attend Neuroscience-related scientific meetings. 

Clinical psychology graduate students may be eligible for small awards for travel to professional 
meetings and conferences at which they make presentations. Students should see the Director of Clinical 
Training for the procedures for requesting these funds. 

The American Psychological Association offers travel grants to support attendance at the annual 
convention. See the APA web site (www.apa.org) for more information.  Check the websites of other 
professional organizations regarding their student travel awards.  Many professional organizations offer 
travel grants or opportunities for students to volunteer in exchange for free registration. 
 
 
Associations 
 

http://psychology.usf.edu/policies/travel/
http://www.sg.usf.edu/index.php/bureaus/business-office/conference-presentation-grant
http://www.apa.org/
http://involvement.usf.edu/orgs.htm
http://www.sigmaxi.org/
http://www.nsf.gov/
http://www.spencer.org/
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Sponsored Research:  The Division of Sponsored Research knows of other funding programs 
for which graduate students may be eligible. See http://www.research.usf.edu/dsr/sponsored-

http://www.usf.edu/it/class-prep/ctcontact.aspx
http://www.usf.edu/it/class-prep/ctcontact.aspx
http://www.rc.usf.edu/
http://www.computerstore.usf.edu/
http://psychology.usf.edu/forms/RoomReservation.aspx
http://scholarcommons.usf.edu/etd/
http://psychology.usf.edu/faculty.aspx
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DEPARTMENTAL ASSISTANTSHIPS  
 
Types of Assistantships 
 
The department hires students to conduct research (as Graduate Research Assistants or Associates), teach 
(as Graduate Teaching Assistants or Associates), and help with other non-research, non-teaching tasks (as 
Graduate Assistants).   
 
Stipends 
 
Regardless of type of departmental assistantship and specific assignment, students typically receive the 
same stipend when working within the department, except students who receive fellowships greater than 
the amount of the typical stipend.  Students who receive any type of financial support from USF and who 
wish to take on additional employment that will exceed 20 hours per week for one or more months must 
obtain written permission from their Advisor, Area Director and Chair of the Graduate Program 
Committee before taking on the additional work.  Failure to obtain permission for additional employment 
may result in disciplinary action. 
 
The department discourages students from working more than 20 hours per week (.50 FTE). This is 
consistent with existing USF policy (http://www.grad.usf.edu/policies.php). As mentioned in this policy, 
assignments exceeding 20 hours per week (single or combined multiple appointments) require approval 
from the Office of Graduate Studies, and sometimes these requests are denied.   
 
Thus, to protect time for graduate student research, maintain the fair distribution of department resources 
for as many graduate students as possible, and make certain that our undergraduate students receive the 
quality education they deserve, the Psychology Department implemented the following policy and 
procedures in fall of 2014:   
 

• The Psychology Department will not approve assignments involving more than 29 hours 
per week (.73 FTE).  
 

• Students seeking to work more than 20 hours by obtaining an assignment outside the USF 
system must complete any area-specific application forms and submit a request in writing 
to their Area Director, explaining how the additional work will affect their progress 
toward degree and benefit their graduate study and future employment. The student may 
accept the assignment if approved by the Area Director. 

 
• Students seeking to work more than 20 hours outside of Psychology, but within the USF 

system, must (1) complete any area-specific application forms and submit a request in 
writing to their Area Director, explaining how the additional work will affect their 
progress toward degree and benefit their graduate study and future employment. If the 
Area Director approves the request, the student must (2) have the supervisor for the 
additional hours send a letter of request, with justification for an appointment, to the 
Associate Chair of Psychology



http://www.usf.edu/innovative-education/ofd/online-faculty/get-certified.aspx
http://www.usf.edu/innovative-education/ofd/online-faculty/online-workshops.aspx
http://www.usf.edu/innovative-education/ofd/online-faculty/online-workshops.aspx
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Under normal circumstances, students will not be permitted to have more than one source of university 
funding (e.g., a full fellowship and a teaching assistantship, a research assistantship and a teaching 
assistantship).  Before being appointed to any teaching assistantship, international students must earn a 
satisfactory score on the speaking subsection of the internet-based TOEFL (iBT-S) minimum score 26 or 
160 on the spoken portion of the TOEIC test administered by ETS. 
 
Tuition Waivers 
 
It is the University’s policy to provide partial tuition waivers for graduate students appointed to 
departmental assistantships (job codes 9181, 9182, 9183, 9184, 9185, 9550) or who receive certain 
fellowships. The Office of Graduate Studies’  Graduate Assistant Policies and Guidelines Handbook is 
available at http://www.grad.usf.edu/GA_Handbook.php. At this time, the number of hours waived varies 
by year in the program, program area, and semester.  Waiver applications are typically processed during 
the first weeks of August, December, and May.  Students will be emailed to go to the Business Manager’s 
office to submit their final class schedule and sign the Tuition Payment Application 

http://usfweb2.usf.edu/finaid/other/satisfactory_progress.aspx
http://usfweb2.usf.edu/uco/cashaccounting/Reinstatement_Petition.asp
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http://usfweb2.usf.edu/uco/cashaccounting/Reinstatement_Petition.asp). You will also be required to pay 

mailto:lpierce@usf.edu
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Appendix:  A letter from our former student on ethics and academic honesty 

 
 
From:  Dr. Gwendolyn Campbell 
 
Dr. Levine [our former Chair] asked me, as a member of a graduate student committee convened to 
consider issues of academic honesty and professional ethics in our program, to write a memo on these 
topics for incoming graduate students. 
 
I read a book once, long ago, in which the heroine, about to succumb to a torrent of passion, commented 
that she wasn't worried about her reputation, because her reputation was nothing more than the world's 
opinion, and "...the world is often wrong."  That line grabbed my fancy when I was a melodramatic 
teenage girl (or is that redundant?), and I've always remembered it. 
 
A couple of years ago, when I was approached to serve on a committee of graduate students discussing 
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All of these things give rise to the appearance of possible impropriety, and so they put your reputation at 
risk. 
 
Okay, you're saying to yourself, maybe I'll buy this song and dance about being extra careful with my 
own reputation - that doesn't mean I have to go sticking my nose into others people's business, does it? 
 
Unfortunately, your reputation can sometimes be influenced by the behaviors of other people.  We are all 
connected by this University and this graduate program.  The behavior of each individual student reflects 
back onto the reputation of the whole program, and the reputation of the program in turn, influences each 
of our individual reputations.  This can be a positive thing, as it is when your reputation is enhanced by 
graduating from a program with a good reputation.  But it can also work against us.  If our program 
develops a reputation for tolerating dishonesty, then, fair or not, the reputation of every single graduate 
student who comes from this program will be slightly tarnished.  And that means that any unethical 
behavior exhibited by other people in this program IS our business. 
 
(I'll leave it as an exercise for the reader to take this whole argument one step further and apply it to the 
entire field of Psychology, instead of just our little slice of life here at USF.) 
 
In an ideal world each person's honor would be a private matter to be settled by his or her own 
conscience.  But we don't live in an ideal world.  Our reputations matter.  They can be based on things as 
flimsy as appearances.  They can be influenced by the behavior of other people.  And that means that, in 
addition to valuing our personal honor, we must scrupulously avoid even the appearance of impropriety in 
our own behavior, and we cannot ignore any unethical behavior on the part of other people in this 
program. 
 
I hope that during your tenure here at USF you never have to deal with any problems regarding the ethics 
of either your own or anyone else's behavior.  But, if a seemingly grey area, a question, or a problem does 
arise, the best advice that I can give you is to talk to someone.  Find an advanced graduate student or 
faculty member - maybe your advisor or your area chair - someone you feel comfortable talking to and 
someone whose ethical values and integrity you respect, and ask them for advice.  Our program's ethical 
standard is not the place to be pushing the edges of the envelope, and it's not the place for you to look the 
other way.  The beginning of your graduate study is the time to start taking your career, your reputation, 
and your profession, seriously. 
 
Signed:  Dr. Gwendolyn Campbell, CNS Alumna 

 


