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UNIVERSITY OF SOUTH FLORIDA 

College of Arts and Sciences 

Department of Economics 

 

Bylaws 

 

(September 8, 2023) 

 
Mission Statement: The mission of the Department of Economics is to advance economic literacy 

both inside and outside the University and to train professional economists for work in academic, 

business, and government organizations. The Department accomplishes this mission by offering 

general education coursework; undergraduate degrees in economics and in quantitative economics 

and econometrics through the College of Arts and Sciences; M.A. and Ph.D. programs in Econom- 

ics; service courses to other programs; and by conducting and publishing high-level economic 

research. 

 

ARTICLE I. Structure of the Department 

 

A. Membership 

 

1. The Department of Economics recognizes the principles of equity of assignment, resources 

and opportunities of faculty across a multi-campus university. The Department will confer 

on each faculty member one of the following classes of appointment. Each of these defi- 

nitions apply equally to faculty on the Tampa, St. Petersburg, and Sarasota-Manatee cam- 

puses. 

 

a. Tenure-Track Faculty: Individuals with appointments as assistant, associate, or full 

professors who are either tenured or eligible for tenure in the Department of Econom- 

ics. 

 

b. Non Tenure-Track Faculty: Individuals with appointments that cannot be tenured nor 

become eligible for tenure. Depending on the responsibilities the title of these positions 

can be:  

(1) Assistant Professor of Instruction, Associate Professor of Instruction, and 

Professor of Instruction. Full-time instructors with a doctorate degree. 

(2) Assistant Instructor, Associate Instructor, and Senior Instructor. Full
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(1) Individuals teaching full-time for a determinate period of time set forth in their 

employment contract. 

 

(2) Individuals holding professorial rank outside the University who are invited to be 

in residence in the Department. 
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e. Adjunct Faculty: 
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a. The chair will convey information about the Department to the Administration, and 

from the Administration to the Department. 

 

b. The chair supervises all Department staff positions. 

 

c. The chair administers the Department budget and shares budget information with the 

faculty at least annually. 

 

d. The chair or associate chair sets the assigned duties of the faculty, including teaching 

assignments. 

 

e. The chair provides annual faculty evaluations as well as promotion and tenure recom- 

mendations; such evaluations and recommendations are separate from those that may 

be conducted by the Governance and Evaluation Committee. 

 

3. Appointments of Department administrators 

 

a. Associate chair: The chair may appoint an associate chair after consultation with the 

faculty. This consultation may, at the chair’s discretion, include a faculty vote. 
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receive a course-load reduction from their normal teaching loads. 

 
 

4. Term of office 

 

The chair shall serve a three-year term and be eligible for two consecutive terms. However, 

a different length of term of office may be negotiated between the College Dean and the 

chair nominee. The term should never exceed five years. If the chair wishes to serve a 

second term, he or she must submit his or her name for nomination. Should other senior 

faculty be nominated, the Department shall follow the internal search process. Absent other 

internal candidates, the Department shall conduct a secret-ballot vote of approval for the 

chair’s nomination for a second term. The results of this vote will be made available to the 

College Dean. 

 

5. Chair evaluation 

 

a. The chair shall be evaluated annually by the faculty, following the procedures set out 

by the College of Arts and Sciences. 

 

b. The chair shall also be evaluated annually by the Governance and Evaluation Commit- 

tee, following the same procedures as for evaluation of faculty by the chair. 

 

6. Chair removal 

 

a. Under Article II.B.1, the faculty has the right to call a meeting of the faculty. In the 

case of a meeting to discuss a recommendation to remove the chair, the called meeting 

shall be conducted by the Governance and Evaluation Ccuss
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All tenured associate and full professors in the Department are eligible. 
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If the College Dean decides not to select any of the ranked candidates, the College Dean 

shall appoint an interim chair in consultation with the faculty and reopen the search. 

 

C. Campus Coordinator 

 

1. The principal responsibility of the Campus Coordinators will be to assist the department 

Chair. The specific duties of the Campus Coordinators will be determined by the depart- 

ment Chair and may include drawing up each semester’s class schedule for the relevant 

campus, representing the Department throughout the University and serving as “acting 

Chair” in the absence of the department Chair, and acting as department representative on 

the relevant campus. The Campus Coordinator will allocate office space in the relevant 

campus according to article VI. 

2. All full members of the Department are eligible to serve as Coordinator. The Campus Co- 

ordinator must identify their “home campus” as the campus for which they serve 
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2. In the case of regular meetings and for special meetings not of such an emergency character 

that pressure of time prevents, the chair shall announce the meeting. An agenda shall be 

sent by email least 24 hours before the meeting. Any faculty member may request that an 

item or items be placed on the agenda. 

 

C. Conduct 

 

1. Ordinarily the chair will preside over the faculty meeting. The chair may make proposals 

and suggestions, participate actively, and lead discussions, but shall not make formal mo- 

tions. The chair is a voting member of the Department, and his or her right to vote is not 

confined to the case of breaking a tie. Maximum informality is desired in the conduct of 

faculty meetings; however, in case of unresolved disagreements as to procedure, Robert’s 

Rules of Order shall apply. 

 

2. A secret ballot will be taken if a personnel issue is involved if the chair believes the issue 

demands one or if any faculty member requests a secret ballot. 

 

3. On issues concerning promotion, only faculty holding at least the rank to which the candi- 

date is applying may vote on the candidacy. For purposes of voting on promotion, instruc- 
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(5) The committee may also develop policies concerning governance and evaluation. 

Any such proposals will be presented to the faculty for their consideration. Such 
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6. Adjunct Committee: This committee is appointed by the Department chair to advise on 

appointment of adjunct faculty. 

 

B. Ad Hoc Committees: The Department chair may also appoint ad hoc committees to address 

issues that lie outside the purview of the standing committees. 

 

C.  Faculty Senate: The Department of Economics will hold elections whenever the Faculty Senate 

seat for the department is vacant; the result will be forwarded to the Faculty Senate Office. 

 

 

ARTICLE IV. Articulation 

 

It is recognized that this document may not contravene the constitution and laws of the state of 

Florida; rules, regulations, and policies of the Florida Board of Governors; rules, regulations, and 

policies of the University of South Florida; and any applicable collective bargaining agreement or 

legislatively mandated management right. The foregoing authorities will govern in the event that 

any provision of a local governance document is inconsistent with or in conflict with them. 

 

Approved Dean’s and Provost’s 
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Appendix 1: Criteria for Tenure and Promotion 
 

I. PRELIMINARIES 

 

A. Department Mission. This document contains criteria for tenure and promotion to associate 

professor and for promotion to full professor in the Department of Economics. These cri- 

teria are intended to assist the faculty member seeking tenure and/or promotion and to assist 

the Department in achieving its goals to attain excellence in teaching, research, and service. 

The Department of Economics recognizes the principles of equity of assignment, re- 

sources and opportunities of faculty across a multi-campus university. As defined in our 

governance document: 

 

The mission of the Department of Economics is to advance economic literacy both 

inside and outside the University and to train professional economists for work in aca- 

demic, business, and government organizations. The Department accomplishes this 

mission by offering general education coursework, undergraduate degrees in econom- 

ics and quantitative economics and econometrics through
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search committees for other departments; and attendance at college convocations, as- 

semblies, and other events. 

 

3. Profession 

 

Participation in the peer-review process, particularly serving as referee for scholarly 

journals, and service as an officer, a board member, or as a committee member for a 

regional or national professional or scholarly society or association (such service is rare 

for untenured faculty). 

 

4. Community 

 

Participation in community outreach efforts, including appearing in local and national 

media, and participation in local, regional, or national government or civic organiza- 

tions. 

 

III. PROMOTION TO FULL PROFESSOR 

 

The candidate for promotion to full professor is expected to have demonstrated a career of contin- 

ued research, teaching, and service excellence. Promotion recommendations for branch campus 
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Appendix 2: 
Guidelines for the Annual Evaluation of Economics Faculty 

 

I. General  

Faculty will be evaluated in whatever areas they are assigned effort according to the amount of effort they 

are assigned in each category. For example, instructors are typically assigned effort in Teaching and Service 

and Tenured faculty are typically assigned effort in the areas of Research, Teaching, and Service. 

Evaluations should also consider expectations based on the rank of the faculty being evaluated. For 

example, assistant professors are typically not expected to chair dissertation committees or provide 

extensive service at the University level. Evaluation benchmarks used in annual reviews must be consistent 

with department, college and university guidelines for tenure and promotion as well as the USF/UFF 

Collective Bargaining Agreement. Faculty members are responsible for documenting their achievements and 

contributions in research, teaching and service. Faculty are encouraged to familiarize themselves with the 

processes and expectations for the annual review by consulting this document, department guidelines for 

tenure and promotion, and/or the department Chair.  

 

II. Evaluation Criteria  

All evaluative criteria are rough guidelines and an individual’s holistic contributions to the department 

should be considered when determining the numerical evaluation score. Evaluations should consider both 

the quality and the quantity of a colleague’s contribution in each area. For example, activities that have 

greater impact may be given greater weight. Sections III, IV and V list activities that may be considered in 

evaluating a colleague’s contribution to research, teaching and service, respectively. These lists are not 

exhaustive, and no single person is expected to have entries in all the activities listed in each area.   

 

Balancing Short Run and Long Run Career Development: 

Research, teaching, and service are to be evaluated with a view toward balancing the claims of short haul 

and long haul. In other words, a balance should be struck between giving credit for work done in the year 

under consideration and giving credit for overall career development. If a colleague has been productive for 

many years, their ratings should not be lowered because of a seemingly unproductive year; the colleague 

should be given an opportunity to present evidence relevant to the overall performance. And if work is 

produced that is beyond the highest standards for any given year, it should receive carryover credit to 

subsequent years. 

 

The spirit of this rule is to account for the unpredictable and often lengthy nature of activities such as 

publications or teaching evaluations that are used to demonstrate excellence in research, teaching, and 

service. For example, if a colleague has published high quality articles in recent years, their rating in a given 

year should not be lowered if they do not have publications in that year but have continued to develop 

projects that will ultimately result in high quality publications. Similarly, if a colleague is heavily involved 

in service that also requires a good deal of current scholarly knowledge (such as directing a dissertation, or 

editing a journal), their rating should not be lowered if such service temporarily slows their original output. 

Or, if a colleague is involved in substantially redesigning a course or in the professional development of 

students, their rating should not be lowered if such activities temporarily lower their teaching evaluation 

scores.  





10  

¶ Research related prizes, awards, and fellowships  

¶ Participation in high-quality academic conferences as presenters, discussants, session 

organizers or chairs 

¶ Invited presentations to other departments  

¶ Citations  

¶ Service on editorial boards 

¶ 
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V. Service  

Evaluation of contributions to service will be based only on information provided in the faculty self-

evaluation, and any other information known to the G&E Committee and to the Chair.   

 

Potential information to include in self-evaluation: 

¶ Participation in departmental governance in the form of service on standing and ad-hoc committees, 

performance of related duties, and attendance at student recruitment events. 

¶ Participation in the governance of the School of Social Sciences and the College of Arts and 

Sciences in the form of service on standing committees; ad-hoc committees; search committees for 

other departments; and attendance at college convocations, assemblies, and other events. 

¶ Description of responsibilities, type and degree of involvement, contribution to university, college, 

and department goals 

¶ Participation in the peer-review process  

o Peer review of academic books, articles, or conferences 

o Grant review activity 

o Journal or series editor or associate editor 

o Formal appointment to editorial, review, or advisory boards 

o Service as an officer, a board member, or as a committee member for a regional or national 

professional or scholarly society or association 

¶ Participation in community outreach efforts, including appearing in local and national media, and 

participation in local, regional, or national government or civic organizations. 

¶ Participation in other departmental activities such as meeting with job candidates and seminar 

speakers  

¶ Engagement with the private sector and/or alumni to facilitate academic/professional relationships 

with the goal of furthering the mission of the department, college, or university 

o Economic presentations 

o Collaboration on research projects 

o Career/internship opportunities  

¶ 
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assigned. 

 

Strong (4) effort in service might entail a combination of several of the above activities with the necessity of 

participation in departmental governance and in school or college governance if so assigned. 

 

Satisfactory (3) effort in service might entail a combination of a few of the above activities with the 

necessity of participation in departmental governance. 

 

Unsatisfactory (2) effort in teaching entails meeting only one of the above activities. 

 

Unacceptable (1) effort in teaching entails not meeting a single one of the above activities. 

 

VI. Appeals Procedures 

If a colleague wishes to appeal the department Chair’s evaluation, they should inform the Chair of the G&E 

committee and the department Chair in writing. The G&E committee will conduct a separate evaluation of 

the faculty member, which will be included together with the department Chair’s evaluation. Faculty 

wishing to appeal the department Chair’s evaluation are encouraged to first meet with the department Chair, 

as appropriate, to understand the basis of the evaluation and/or to present new material or to shed light on 

old material. 

 

 

Approved: 2/2/2023 
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Appendix 3: 

Department Policy on Spouses/Domestic Partners 

 

It is increasingly common for two spouses or domestic partners to be member of the same 

academic department. To avoid any questions of potential or perceived conflict of interest, the 

department has established the following guidelines which seek to maintain and support the 

academic autonomy of all individuals. 

 

1. Spouses/domestic partners should not serve simultaneously on the G&E Committee. 

Spouses/domestic partners may serve simultaneously on any other departmental committee 

 

2. Consistent with USF policies on nepotism, it is not appropriate for one spouse/domestic partner 

to serve as Department Chair while the other serves as Associate Chair, Graduate Policy 

Committee Chair, Undergraduate Policy Committee Chair, or in any other significant 

departmental administrative position. However, spouses/domestic partners may simultaneously 

serve as Associate Chair, Graduate Policy Committee Chair, Undergraduate Policy Committee 

Chair, or in any other significant departmental administrative position as long as no supervision 

of one by the other is present. 

 

3. Spouses/domestic partners are not permitted to be part of one another’s annual evaluation. One 

spouse/domestic partner may not serve on G&E Committee while the other is being evaluated 

for tenure and/or promotion. 

 

4. It is not appropriate for one spouse/domestic partner to be involved in resolving disputes 

between a student and the other spouse/domestic partner. If one spouse/domestic partner is in a 

leadership position listed above where involvement in resolving disputes is part of the activities 

associated with this leadership position, then the issue should be moved to the Department 

Chair and/or the Dean. 

 

 

Approved: 2/2/2023 

 

 

Appendix 4. Allocation of Summer Teaching 

 

A. Order of Precedence in Assignment: Subject to programmatic needs, summer courses will be 

assigned in the following order. 

 

1. Full-time faculty whose teaching was rated as at least “Satisfactory” by the chair for the 

previous year. 
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a. The graduate program director or the Ph.D. program director, one course. 

 

b. Faculty who did not teach the previous summer, nor who received University-paid re- 

leased time, one courses. It is understood that externally-financed grants are not 

counted as university-paid support. 

 

c. Faculty who taught one course the previous summer or who received University-paid 

released time equivalent to no more than one course, one course. 

 

d. Faculty who taught two courses the previous summer or received University-paid re- 

leased time equivalent to no more than two courses, one course. 

 

e. Faculty who received University-paid released time equivalent to more than one 

course, one course. 

 

f. Faculty in categoty 1.b., a second course. 

 

g. Faculty in category 1.c, a second course. 

 

h. Faculty in category 1.d, a second course. 

 

i. Faculty in category 1.e, a second course 

 

2. Faculty whose teaching rating by the chair was “Weak,” a through h as in 1. 

 

3. Faculty whose teaching rating by the chair was “Unsatisfactory,” no teaching support under 

any circumstances. 

  






