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The Chair shall be the Executor and Representative of the interests and mission of the 
Department. The Chair shall be a tenured or tenure-earning member of the Faculty. The Chair's 
primary responsibilities shall be to provide leadership and direct the administration of the 
Department's scholarly, fiscal, and operational activities. The Chair shall act as the liaison 
between the Faculty and the Administration. 

B. Term in office 

The Chair shall be appointed for a four-year term. No Chair shall serve consecutive terms without 
standing in an open election. 

C. Selection of a Chair 

In the Spring of the third year of a Chair's term, the Chair shall call a Faculty meeting, in which 
the Faculty shall elect six tenured members of a Search Committee with at least one member 
representing each unit. The Dean shall select the seventh member of the Search Committee. The 
Search Committee shall issue Guidelines to the Faculty explaining the manner in which 
nominations for the new Chair are to be obtained. The Guidelines shall state whether the search 
for a new Chair shall include candidates external to the University. These Guidelines shall be 
approved by the General Faculty and the Dean. The Search Committee shall then begin its 
search in a manner consistent with the Guidelines. 

The Committee shall present to the Faculty a list of names for nomination. At a Faculty meeting 
called for this purpose, a vote by secret ballot shall be held for each candidate. Candidates 
receiving a majority vote of the Faculty shall be nominated to the Dean. A candidate not 
receiving a majority of the Faculty vote shall not be nominated. A list of the candidates 
nominated by this vote shall be submitted to the Dean along with reports on the nominations 
submitted by the two units in accordance with their procedures. 

D. Selection of an Acting Chair 

If the Chair's term ends, and no successor has been nominated, or if the Chair is unable to 
serve, the Faculty shall nominate to the Dean an Acting Chair from among its tenured members, 
for a term of at most one year. 

E. Removal of the Chair 

The General Faculty has the power to recommend the removal of the Chair. 

Upon the presentation of a written petition of three members of the Joint Liaison Committee, or 
by a majority of the Senior Committee of either unit, or a written petition of at least one-fourth 
of the Faculty, for a meeting of the General Faculty to consider the removal of the Chair, the 
Chair shall call a General Faculty meeting within five days to institute a departmental referendum 
on the removal of the Chair. This referendum shall be conducted in a manner to be determined 
by the General Faculty, and shall be by a secret ballot of the tenured and non-tenure-track 
Faculty. If two-thirds of the tenured and non-tenure-track Faculty support the removal of the 
Chair, the recommendation for removal shall be reported to the Dean for action. 



Article II: Operations 

Most of the operations of the Department shall be done within the two Units. However, certain 
operations and authority, as described in this Charter, shall be conducted at the Departmental 
Level. 



The Chair shall appoint Administrative Officers for the Department with approval of the General 
Faculty. The executive authority delegated by the Chair, along with the term of appointment, 
duties and compensation shall be specified in writing. Among these officers are: 

1. The Associate Chair, who shall serve a term of four years. 
2. The Director of the Center for Mathematical Services, who shall serve a term of four 

years. 
3. The Teaching Assistant Supervisor, who shall serve a term of two years. 

Article III: Amendments 

This Charter may be amended in any General Faculty meeting upon proper motion and 
concurrence of a majority of the Faculty, provided that the motion to amend, including the 
proposed amendment, was distributed to the Faculty at least twenty working days before the 
meeting to vote on the amendment, and so long as said amendment does not impinge upon the 
autonomy of the individual Units. 

Article IV: Consistency with Laws and Regulations 

The preceding statements shall not be construed in any manner so as to conflict with the Laws of 
the State of Florida, the Policies of the Board of Regents, the Regulations of the University of 
South Florida, or the Regulations of the College of Arts and Sciences. 

Part II: The Mathematics Unit 

Article I: The Mathematics Faculty 

The Faculty of the Mathematics Unit is the legislative body of the Unit. 

A. Composition 

The Mathematics Faculty consists of all non-visiting persons employed within the Mathematics 
Unit at the rank of Assistant Professor, Associate Professor, Professor, or University Professor, or 
any Instructor, or any person employed in the Department of Mathematics and Statistics and so 
designated by a majority vote of the Faculty. In addition, for each rank, the Mathematics 
Faculty-at-Rank consists of all Mathematics Faculty at or above that rank. 

B. Mathematics Faculty Meetings 

A Mathematics Faculty meeting is a meeting of the Mathematics Faculty called by the Chair. All 
members of the Mathematics Faculty are eligible to participate. A quorum for a Mathematics 
Faculty meeting or a meeting of Mathematics Faculty-at-Rank shall consist of a majority of the 
Mathematics Faculty or Mathematics Faculty-at-Rank, respectively, who are in-residence, that is, 
not on leave or sabbatical. The General Mathematics Faculty is the Mathematics Faculty present 
in a Mathematics Faculty meeting in which there is a quorum. Unless otherwise indicated, a 
majority of the General Mathematics Faculty is required for action. 

There shall be at least one Mathematics Faculty meeting during each of the Fall and Spring 
semesters. In addition, the Chair must call a Mathematics Faculty meeting upon written petition 
by three members of the Mathematics Advisory Committee, or upon written petition by at least 



one-fourth of the Mathematics Faculty; the announcement of such a meeting must be made 
within five working days of receipt of the petition, and the meeting must be held within two 
weeks of the petition. 

In addition, for each rank, the Chair must call a meeting of the Mathematics Faculty-at-Rank 
within five working days of receipt of a written petition from at least one-fourth of the 
Mathematics Faculty-at-Rank, and the meeting must be held within two weeks of receipt of such 
petition. 

The Chair may call a Mathematics Faculty meeting or a meeting of the Mathematics Faculty-at-
Rank on the Chair's own authority. 

C. Mechanics of Mathematics Faculty Meetings 

Minutes shall be kept of all Mathematics Faculty meetings, distributed to the Mathematics 
Faculty, and approved at the next Mathematics Faculty meeting. The Chair shall maintain a 
journal of the approved minutes of all Mathematics Faculty meetings; this journal shall be 
available for public inspection. 

The Mathematics Faculty meetings and the meetings of the Mathematics Faculty-at-Rank shall be 
conducted according to Robert's Rules of Order. Absentee voting with sealed and signed ballots 
shall be permitted. Absentee ballots must be presented to the Chair by the beginning of the 
relevant Mathematics Faculty meeting. Proxy votes, in which the proxy is made in writing and 
presented to the chair by the beginning at the meeting, shall be permitted. 

D. Powers of the Mathematics Faculty 

The Mathematics Faculty may enact legislation consistent with this Charter. All such legislative 
acts, except those specified below, require a majority of the General Mathematics Faculty for 
passage and are binding on the governance of the Unit. 

The Mathematics Faculty shall be consulted on all extraordinary business before the Unit, and 
may review all regular business before the Unit, save that reserved to the Mathematics Faculty-
at-Rank and that reserved to the Chair and other officials by Colle



Electronic presentation consists of: (1) e-mail to all voting Mathematics Faculty stating the item 
to be approved, describing voting procedures, and stating the voting deadline; and (2) complete 
paper copies of the e-mail message distributed to all recipients. The process will include at least 
two successive weekdays for Mathematics Faculty discussion and debate by e-mail, and up to 



C. Mathematics Faculty Evaluations 

The Advisory Committee shall issue guidelines to the Mathematics Faculty explaining the manner 
in which the annual evaluations and recommendations on tenure and/or promotion will be 
conducted. These guidelines will go into effect upon approval by the General Mathematics Faculty 
at the Mathematics Faculty meeting called for this purpose. University and College guidelines 
concerning promotion, tenure, and annual faculty evaluations shall be transmitted by the Chair 
to the Mathematics Faculty immediately upon receipt of such guidelines. 

D. Minutes 

Minutes shall be kept of all Advisory Committee meetings and distributed to the Mathematics 
Faculty in a timely manner. 

Article III: New Appointments Committees 

New Appointments Committees organize the process of hiring new members of the Mathematics 
Faculty. 

A. Election of the Committee 
A. Election of a New Appointments Committee 

i. For hiring tenured or tenure-track faculty, the Chair shall call a meeting of the tenured 
and tenure-track faculty.  The tenured and tenure-track faculty shall select preferred 
areas for hiring new faculty for a (possible) position; each position shall have a preferred 
area assigned to it.  The tenured and tenure-track faculty shall then elect a New 
Appointments Committee for that position; each position shall have its own New 
Appointments Committee assigned to it.  Each New Appointments Committee shall 
consist of four tenured faculty of the Mathematics Unit; the College, if it so chooses, may 
appoint an additional member to the Committee. A New Appointments Committee shall 
elect its own officers.  The Committee shall continue until the position(s) are filled, the 
possibility of hiring for the position(s) is rendered moot, or until the Mathematic Faculty 
(by a majority vote) dissolves the Committee. 

ii. For hiring faculty for non-tenure-track positions, the Chair shall call a General Faculty 
Meeting.  The General Faculty shall elect a New Appointments Committee for that 
position; each position shall have its own New Appointments Committee assigned to it.  
Each New Appointments Committee shall consist of four faculty of the Mathematics Unit; 
the College, if it so chooses, may appoint an additional member to the Committee. A New 
Appointments Committee shall elect its own officers.  The Committee shall continue until 
the position(s) are filled, the possibility of hiring for the position(s) is rendered moot, or 
until the Mathematic Faculty (by a majority vote) dissolves the Committee.  

 
B. Duties of the Committee 

The responsibility of this Committee shall be to: 

i. Prepare advertisements for appropriate journals to advertise available positions. 
ii. Screen all applications to fill permanent faculty positions in accordance with the priorities 

determined at the Mathematics Faculty meeting mandated in Section A. 
iii. File all forms required by the University Administration. 
iv. Present a list of candidates to the Chair for interviews. 





B. Selection of the Committees 

Standing Committees for the coming academic year will be elected before the end of the Spring 
semester. The Standing Committees shall be nominated to the Mathematics Faculty by the Chair 
after consultation with the Advisory Committee. The Chair shall present a slate for each of the 
Standing Committees at least five working days before the Mathematics Faculty meeting to 
approve the slate, which shall be called in the Spring semester. The General Mathematics Faculty 
must approve each committee slate by secret ballot. Should a slate fail to win approval, the 







participate. A quorum for a Statistics Faculty meeting or a meeting of Statistics Faculty-at-Rank 
shall consist of a majority of the Statistics Faculty or Statistics Faculty-at-Rank, respectively, 
who are in-residence, that is, not on leave or sabbatical. The General Statistics Faculty is the 
Statistics Faculty present in a Statistics Faculty meeting in which there is a quorum. Unless 
otherwise indicate, a majority of the General Statistics Faculty is required for action. 

There shall be at least one Statistics Faculty meeting during each of the Fall and Spring 
semesters. In addition, the Chair must call a Statistics Faculty meeting upon written petition by a 



actions of any Committee, by majority vote. Further, the General Statistics Faculty may, by a 
majority of all the Statistics Faculty, dissolve any Committee in order to change its membership. 

E. E-votes 

Statistics Unit business which requires Statistics Faculty approval, and which the Chair judges to 
be appropriate, may be presented electronically. 

Electronic presentation consists of: (1) e-mail to all voting Statistics Faculty stating the item to 
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Standing Committees for the coming academic year will be elected before the end of the Spring 
semester. The Standing Committees shall be nominated to the Statistics Faculty by the Chair 
after consultation with the Statistics Advisory Committee. The Chair shall present a slate for each 
of the Standing Committees at least five working days before the Statistics Faculty meeting to 
approve the slate, which shall be called in the Spring semester. The General Statistics Faculty 
must approve each committee slate by secret ballot. Should a slate fail to win approval, the 
Chair, in consultation with the Statistics Advisory Committee, shall present another slate for that 
Committee. All Standing Committee members shall be elected for one-year terms. All new terms 
begin with the Fall semester. Each Standing Committee shall elect its own officers and keep a 
record of its actions. The meetings of all Standing Committees shall be open to all Statistics 
Faculty. 



vi. The Statistics Colloquium Committee



The following procedures are to be followed in nominating a retiring Statistics Faculty member 
for the granting of Emeritus status: 

i. The process is launched by the retiring Statistics Faculty member with the submission of 



• Early in the spring semester, the chair of the AC will notify faculty members of the 
deadline for submitting annual reports.  The AC will provide faculty with at least several 
weeks’ notice to submit the report. 

 
• The Annual Report is prepared and submitted online, through the Faculty Information 

System (FIS).  Faculty members report their activities under the categories provided and 
include comments they deem indicative of their efforts and professional visibility in the 
narrative portions of their reports. Faculty are encouraged to regularly update the 
activities and events recorded in the FIS system to simplify their preparation of the 
annual report. 

 
• It is the responsibility of the faculty member to complete the Annual Report, which forms 

the basis of the evaluation conducted by the Chair and AC.  Faculty members will be 
responsible for submitting an accurate and complete annual report in the designated 
format by the designated deadline.  

 
• Material submitted after the deadline, may be accepted for or omitted from consideration 

at the discretion of the AC.  The AC may require prompt provision of reasonable 
additional documentation if they deem such documentation necessary to properly conduct 
the evaluation. 

 
•  If a faculty member does not submit a report of their activities, the AC and Chair will 

make a notation in the FIS to that effect. 
 

• The AC reviews each faculty members’ annual reports and evaluates their work as 
specified in the evaluation criteria below.    

 
• In accordance with USF policies on nepotism, faculty members may not evaluate 

colleagues with whom they have a relationship that constitutes nepotism as defined by 





evaluation.  However, because annual evaluation is a separate process, those individuals should 
refer to the department’s tenure and promotion guidelines for those criteria.  
 
 
 
 Tenure and Promotion Annual Evaluation 
Purpose Summative assessment over career 



 



narrative when determining the final evaluation.  The benchmarks assume a 50% teaching 
assignment.  Expectations shall be adjusted accordingly for higher or lower teaching 
assignments.  
 
Faculty are not required to participate in all teaching activities identified above.  Given the 
significant disparity in opportunities to teach graduate courses depending upon campus location 
and faculty title, there is no expectation of graduate teaching for those who do not have access 
to such opportunities.   
 
Students’ assessment of faculty teaching will be taken into consideration, particularly insofar as 
they can indicate faculty member’s dedication and effort in the classroom, respect for students, 





 
The AC and chair will take into consideration the quantity of research products.  This 
consideration should recognize the effort involved in preparing multiple research products, but it 





o Reviewing academic programs at other universities. 
o Holding office serving on committees in a professional association such as the 

AMS, MAA, SIAM, AWM, at the national, regional, state, or local levels. 
o Advising and recruiting students. 
o Serving as faculty advisor or offering assistance to student organizations. 

• Public/Community Service (must draw on academic background) 
o Offering interviews with the media. 
o Serving as an unpaid consultant for governments/organizations. 
o Organizing community events. 
o Giving public lectures or presentations. 
o Volunteering, judging, organizing student activities, events, fairs, etc. 

  
Assessment of Service 
 




