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Cardholders must take and pass the online Cardholder Certification Training test and
sign the Cardholder Agreement before a PCaadtiisated Each Cardholder is
responsible for all activity that occurs on the PCard.

. PCard Authority: ThePurchasing ManaggPCardProgramhasthe authority to issue
and suspend)SFPCards. The Director #frocuremenhasthe authority to revoke
PCards.

. Non-Allowed Cardholders Temporary employees, visiting faculty or ,staff
convenience appointments, courtesy appointments, volunteers, or other non
compensated personndExceptions can be made for issuing PCards to temporary
employeesgraduateassistants and visiting faculty on a -bg®ase basis with
justification and approval of the area Vice President, as well as approval by the Director
of Procurement




Use of the PCard is a privilege based on trust. WbePardholder signs the
Cardholder Agreement, he/she acknowledges an understanding of the benefits of this
privilege and an understanding of the penalties for misuse of the AAGalilerate

attempt to use the card for personal gain oret®ive cash credits is theft.





http://www.usf.edu/pcard/index.html

